
DOWNLOADING YOUR SITE FROM

THE SERVER TO EDIT
If a site is already created, this tutorial shows you how to 
get it from online and download it to your computer to edit. 
Then you can make changes and publish it back to the 
server/online. (And, you’ll have a backup of the site.)

By Ted Mitchell

***Don’t use this with sites 

that have Frontpage

Extensions!



IF YOU HAVE A SITE ALREADY ONLINE, YOU CAN DOWNLOAD IT

FROM A LIVE CONNECTION TO YOUR COMPUTER. THIS SITE IS IN

THE FOLDER “MAVERY.” 



OPEN EXPRESSION WEB, THEN CLICK “FILE” 

THEN SELECT “OPEN SITE” FROM THE DROP-

DOWN MENU.



THIS WINDOW APPEARS. TYPE FTP://WEBSITEADDRESS (FILL IN

APPROPRIATE WEBSITE NAME – HERE IT IS

FCCEASTUDYTOURS.ORG) –USE LOWERCASE THOUGH.

FTP is File Transfer 

Protocol. Meaning 

transfer files between 

server and computer.
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THIS WINDOW APPEARS. CLICK “OK”



THIS ACCESS WINDOW APPEARS. TYPE IN

USERNAME@FCCEASTUDYTOURS.ORG (OR YOUR SITE NAME, LIKE

@ASFMS.NET) THEN YOUR PASSWORD.
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EXPRESSION LISTS THE SITE OR SUBDOMAIN (FOLDER ON THE

SITE) FROM THE SERVER. NOW, CLICK “FILE” THEN SELECT

“PUBLISH SITE” FROM DROP-DOWN MENU.



THIS WINDOW APPEARS. CLICK “REMOTE WEB

SITE PROPERTIES” TO CHOOSE THE LOCATION

YOU WANT TO DOWNLOAD TO.



THIS WINDOW APPEARS. CLICK “BROWSE” TO CHOOSE WHICH

EMPTY FOLDER YOU WANT TO SAVE THE SITE TO. (YOU CAN

CREATE A NEW FOLDER ON YOUR THUMB DRIVE, FOR EXAMPLE)



CLICK “PUBLISH WEB SITE” AND EXPRESSION

WILL DOWNLOAD THE CONTENTS ONLINE TO

YOUR FOLDER (COMPUTER).



ALL OF THE FILES ONLINE HAVE BEEN

SAVED TO YOUR COMPUTER.



THEN CLICK “FILE” AND SELECT “CLOSE SITE” 

FROM THE DROP-DOWN MENU. THIS CLOSES

THE SERVER CONNECTION.



CLICK FILE AGAIN AND SELECT “OPEN SITE” FROM THE DROP-

DOWN MENU. THIS WINDOW APPEARS. LOCATE THE FOLDER YOU

SAVED YOUR SITE TO. THEN CLICK “OPEN”



YOUR SITE ON YOUR COMPUTER LOADS AND

NOW YOU CAN EDIT. THEN YOU’LL PUBLISH TO

THE SERVER WHEN DONE.



HERE IS THE INDEX OR MAIN PAGE OF THE

SITE. EDIT AWAY… SEE PUBLISHING

TUTORIALS WHEN YOU ARE DONE.



THE END

Follow the Publishing tutorials to put all of your 

changes online. It is better to use this format 

rather than editing live, given if you make a 

mistake, you can correct it before it shows live.


