
EDITING LIVE WITH EXPRESSION

WEB (FTP)
Opening your site on the server and downloading 

it to your computer/thumb drive to edit.

By Ted Mitchell



GO TO THE STAFF DIRECTORY ON

WWW.ASFMS.NET TO FIND YOUR USERNAME.
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CLICK YOUR WEBSITE LINK – HERE I’LL

USE ELLIE CLEMENCE AS AN EXAMPLE.



THIS IS ELLIE’S WEBSITE.



IN THE URL ADDRESS BAR, YOU CAN SEE THE

FOLDER “CLEMENCEE” THAT CONTAINS ELLIE’S

WEBSITE. 

The main page is 

always index.html 

or index.htm. 

Either one will 

work, but you do 

need it.



OPEN EXPRESSION WEB AND CLICK “FILE” 

THEN “OPEN SITE” FROM THE DROP-DOWN

MENU.



THIS WINDOW APPEARS. TYPE

FTP://ASFMS.NET THEN CLICK “OPEN”
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THIS WINDOW APPEARS. IT SHOULD DEFAULT

AS “EDIT LIVE WEB SITE NOW.” CLICK “OPEN.”



THIS LOGIN WINDOW APPEARS. YOUR

USERNAME@ASFMS.NET, THEN YOUR PASSWORD

IS WHAT I SENT TO YOU VIA EMAIL.

Click to “Remember my 

password” if this is your 

only site…makes things 

easier.
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THE SITE LOADS FROM THE SERVER. IT IS

“LIVE” NOW, SO ANY CHANGES YOU MAKE WILL

IMMEDIATELY APPEAR ONLINE.

You can double-

click a page to 

open it.



I OPENED THE INDEX OR MAIN PAGE. YOU CAN EDIT RIGHT HERE IF

YOU WANT, BUT IT IS BETTER/SAFER TO PUBLISH IT/SAVE IT TO YOUR

COMPUTER, THEN EDIT IT. CLICK FILE, THEN “PUBLISH SITE” FROM

THE DROP-DOWN MENU.



THIS WINDOW APPEARS. YOU NEED TO

CHANGE THE “REMOTE SERVER TYPE”



CHANGE IT TO “FILE SYSTEM” AND THEN CLICK

“BROWSE” TO FIND A PLACE TO STORE YOUR

WEBSITE ON YOUR COMPUTER OR FLASH DRIVE.



THIS WINDOW APPEARS. I CREATED A FOLDER ON MY DESKTOP CALLED, 

“CLEMENCE” FOR ELLIE’S SITE. YOU CAN STORE YOURS ANYWHERE. A 

FLASH/THUMB DRIVE IS GOOD BECAUSE YOU CAN USE IT ON DIFFERENT

COMPUTERS LATER. CLICK “OPEN.”



THIS WINDOW APPEARS. THE “REMOTE WEB SITE

LOCATION” IS NOW CHANGED TO PUBLISH THE SITE

TO THE “CLEMENCE” FOLDER. CLICK “OK”



THIS WINDOW MIGHT APPEAR. CLICK

“YES” IF IT DOES.



NOW EXPRESSION SETS UP TO PUBLISH FROM

THE SERVER TO YOUR COMPUTER. CLICK

“PUBLISH WEB SITE”



DEPENDING UPON HOW BIG YOUR WEBSITE OR

FOLDER IS IT MIGHT TAKE AWHILE. LET IT RUN.



ONCE IT IS DONE, CLICK “FILE” THEN “CLOSE

SITE” FROM THE DROP-DOWN MENU.



EXPRESSION THEN CLEARS ITSELF. NOW CLICK

“FILE” THEN “OPEN SITE” FROM THE DROP-

DOWN MENU.



THIS WINDOW APPEARS. FIND YOUR SITE FOLDER YOU CREATED. HERE

I HAVE THE “CLEMENCE” FOLDER. CLICK “OPEN” UNTIL IT LOADS IN

EXPRESSION.



NOW THE SITE IS LOADED ON THE LOCAL COMPUTER, NOT THE

SERVER. OPEN ANY PAGE BY DOUBLE-CLICKING ON IT AND EDIT. 

ONCE YOU ARE DONE, THEN YOU WILL PUBLISH BACK TO THE

SERVER.

Editing on your 

local computer 

allows you room 

for error. Any 

mistake is ONLY 

seen on your 

computer, not the 

website.



THE END

By Ted Mitchell – Check out the tutorial:

Publishing your Site with Expression Web FTP to 

see how you send it back to the server.


